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Connecting Gojek
Business Profile with
Concur Expense




SAP Concur & Gojek Business Profile (GBP)

Do less paperwork

When you tag business-related rides with Gojek Business Profile, we can help send over the

details to your company’s Concur Expense automatically — so you'll spend less time doing
manual claims.

Here's how to set it all up.

gocorp SAP Concur Partner

by gojek

to your company’s
Concur Expense




gojek

How it works: Activating Gojek Business Profile

1. On the homepage of your Gojek app, 2. Tap on Business Profile 3. Tap on Activate business profile
tap on the icon located on the top at the bottom of the screen
left-hand corner to access the menu

< My Profile

e Javier

nkokooo@gmail.com
+658000000

€ Business Profile

Ramadan Mubarak, Javier
Just a couple of hours until sunset.

o $5 voucher for pickup delay:

s
RideShieid covers your pict i2ys.

My Orders

My Subscriptions (2D

Promos

Make your business trip

Payment Methods . .
Y reimbursement easier!

Start using Gojek's business profile.

Help & My Tickets
Save an address for a faster booking

Any frequently used addr
overa

& separate business & personal trips

Business Profile

2 Let’s save it & never type it

3

Official business trip reports from Gojek
omie Change language (-] i

Saved addresses © Download your trip report easily
Invite Friends

) Quick login

Notifications

Activate business profile ‘
\ A




How it works: Activating Gojek Business Profile

4. Key in all the necessary details
such as email, company name, &
employee ID

Business Profile

Work email**

nkokooo@gmail.com

Company name (Optional)

Enter your company name

Employee 1D (Optional)

Enter your employee ID...

Select a time period for your trip report

®) Monthly

1don't need trip report

Always use Business for my trips

— By logging in of registering, you agree 1o our

erms of Service And Priva:

5. After creating your business profile,
check that the booking screen shows
Business every time you're taking a work

ride

Pulau Ubin  Che
- -

Piilau Ubin Jett]’

P iisse

b0 @ 361 Tampines Street 34 N
Cedit )

© Bedok Mall / Bedok Residences

Pasir Ris Beach

Wild'Wild Wet

IKEA Tampines
FRT

Jewel Ch,

Tampines Mall

% GoCar XL ¢ ¥ a6
$18.2

s GoCar Premium ¢

9 Cash >

Got 35 ida voucher for any pickup dalays.

gojek

6. Select a pre-set reason for the business
trip that you are taking, or choose the
Other field before tapping on Continue

Select a profile

Verify your email to get the periodic trip report

>

viky811222®yahoo.com.tw

Swipe left to select your default profile

Personal

=
-

Business @

Trip description (Optional)

Go to the office Client meeting

Office gathering Going home



0 SAP Concur is finally here! Tap to connect with
——

How it works: Linking Concur Expense
In Business Profile, tap the

L. Tap on Connect Log in to your SAP Concur
panel indicated by the arrow as P 9 gccount
seen below

gojek

Upon successful linking,
you'll see the Connected
button and receive a push

notification
I

€ Business Profile

<~ Your expense provider

<~ SAP Concur <~ Your expense provider
No more claim hassle—completed trips will be No more claim hassle—completed trips will be
jingchu@gojek.com auto-send to your company's expense provider auto-send to your company's expense provider
Gojek >
coars £ sies & concur
\= sl Connect
— More info
&5 Monthly
@

"= SAP Concur
sign In \:_ Mol Connected
your company's SAP Concur, >

jingchuan.huang@gojek.com
Sign in with:
(9 Gat report )

SAP Concur Password

Trip summary
@ May 2024 (Monthly)

singapore

o S$0
Total trips Total spending (SGD)

Learn about SAP Concur for your business



How it works: e-Receipts in SAP Concur Portal

Once a business trip has been completed, all the trip details will be sent to the company’s SAP

Concur portal. You can then verify these details before submitting the e-Receipt.

< Claim

Mobile Expense Cla... SGD 8.70

14 May 2024 reimbursable total

Not Submitted

DETAILS EXPENSES RECEIPTS

Daily Ground Transportation - Busi... SGD 8.70
1 24

singapore, SINGAPORE

& Expense

Amount

SGD8.70 .

Expense Type*

Daily Ground Transportation - Business Travel

Transaction Date*
14 May 2024

Business Purpose

Enter Vendor Name
PT GoTo Gojek Tokopedia Tbk

City of Purchase*
Singapore, SINGAPORE

Currency*
singapore, Dollar

Payment Type*
cash

Amount*
8.70

Receipt Status®

Receipt (without local tax)
Comment

GST Amount in SGD*

< Claim

Mobile Expense Cla... SGD 8.70

14 May 2024 reimbursable total

Not Submitted

DETAILS EXPENSES RECEIPTS

) K
Mgose SGD 8.70

1410572024 16:57




Thank you!




